
Student Travel Funding Request Instructions 
The University of Tampa offers several sources of funding for students who 
must travel to present their scholarship or creative work. The Student Travel 
Request Form in Workday allows students to complete a single application 
for funding, which will be routed automatically to the appropriate cost centers 
ťĺϙîôťôŘıĖĲôϙſēĖèēϙĺċċĖèôŜϙèÍĲϙŜŪŕŕĺŘťϙťēôϙŜťŪîôĲťЍŜϙťŘÍŽôīϟ 
 
Step 1: Log in to Workday 
 
Step 2: �ƅŕôϙЊèŘôÍťôϙŘôŗŪôŜťЋϙĖĲϙťēôϙŜôÍŘèēϙæÍŘϙÍťϙťēôϙťĺŕϙĺċϙťēôϙŜèŘôôĲϠ hit 
enter/return, then click the resulting ЊèŘôÍťôϙŘôŗŪôŜťЋϙlink. 

 
 

Step 3: �ƅŕôϙЊ�ťŪîôĲťϙťŘÍŽôīϙŘôŗŪôŜťЋϙĖĲϙťēôϙŕĺŕŪŕϙſĖĲîĺſ, ťēôĲϙèīĖèħϙЊiXϟЋϙ

 



Step 4: 
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